
To setup Microsoft Outlook 2010 

1. Click next 

 

2. Check yes 

3. Click next 

 



4. Check manually configure server settings or additional server types 

5. Click next 

 

6. Check internet e-mail 

7. Click next 

 



8. Enter the requested information:  

*Your Name: your name 

*Email Address: the email address the messages will be sent from 

*Account Type: POP3 

*Incoming Mail Server: mail.domainname.xyz(your domain name replaces 

busedge.com in screen shot) 

*Outgoing Mail Server: mail.domainname.xyz((your domain name replaces 

busedge.com in screen shot) 

*User Name: the full email address 

*Password: the password for the email address 

 

9. Click more settings. 

10. Go to the “Outgoing Server” tab 

11. Check “my outgoing server(SMTP) requires authentication” 

12. Check “use same settings as my incoming mail server” 



  

13. Click on “Advanced” tab 

14. Change outgoing server(STMP) port from 25 to 366 

15. Click ok 

 

16. Click “Test Account Settings” to verify everything is configured correctly. 

17. Click next 



18. Click finished. 

  


