To setup Microsoft Outlook 2010

1. Click next

Microsoft Outlook 2010 Startup

Welcome to the Microsoft OQutlook 2010 Startup Wizard, which will guide you through the
process of configuring Microsoft OQutlock 2010,
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2. Check yes
3. Click next

You can configure Qutlook to connect to Internet E-mail, Microsoft Exchanae, or
other E-mail server. Would you like to configure an E-mail account?
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4. Check manually configure server settings or additional server types
5. Click next

Auto Account Setup
Connect to other server types.

) E-mail Account
wWour Marme:

Exarnple: Ellen adams

E-mail Address:

Example: ellen@contoso,com
Password:
Retype Password:
Twpe the password wour Inkernet service prowider has given you.

() Text Messaging (SMS)

@ Manually configure server settings or additional server types
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6. Check internet e-mail
7. Click next

Choose Service

@ Imternet E-mail

Connect to POP or IMAP server to send and receive e-mail messages.
) Microsoft Exchange or compatible service

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
) Text Messaging (SMS)

Connect to a mobile messaging service.
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8. Enter the requested information:
*Your Name: your name
*Email Address: the email address the messages will be sent from
*Account Type: POP3
*Incoming Mail Server: mail.domainname.xyz(your domain name replaces
busedge.com in screen shot)
*Qutgoing Mail Server: mail.domainname.xyz((your domain name replaces
busedge.com in screen shot)
*User Name: the full email address
*Password: the password for the email address

Internet E-mail Settings
Each of these settings are required to get your e-mail account working.

User Information Test Account Settings

Your Mame: Bob Test After filling out the information on this screen, we
recommend you test your account by dicking the button
E-mail Address: bobtest@busedge, com below. (Requires netwark connection)

Server Information

l Test Account Settings ... ]

Account Type: POP3

e mail.busedge.com Test Account Settings by dicking the Mext button

_ ) Deliver new messages to:
Outgoing mail server (SMTP): mail,busedae, com

(@) New Outlook Data File

Logon Information -
() Existing Outlook Data File

User Mame: bobtesti@busedge. com

Password:
Remember password

[] Require logon using Secure Password Authentication {SPA)

Mare Settings ...
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9. Click more settings.

10.Go to the “Outgoing Server” tab

11.Check “my outgoing server(SMTP) requires authentication”
12.Check “use same settings as my incoming mail server”



| 1
Internet E-mail Settings 22

| General | Qutgoing Server |Cor1r1ec|:ior| I Advanced

My outgoing server {SMTP) requires authentication
@ |Ise same settings as my incoming mail server

) Log on using
Lser Mame:
Passwiard!:
Remember password

Require Secure Password Authentication {SPAJ

7 Log on to incoming mail server before sending mail
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13.Click on “Advanced” tab
14.Change outgoing server(STMP) port from 25 to 366
15.Click ok
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Internet E-mail Settings 2

General I Outgoing Server I Connection | Advanced |

Server Port Mumbers

Incoming server (POP3): 110 Use Defaults

[] This server requires an encrypted connection (SSL)
Outgoing server (SMTP): 366

Use the following type of encrypted connection: | Mone EI

Server Timeouts
Short Long 1 minute

Delivery
Leave a copy of messages on the server

Remaove from server after 14 =1 days
[T remaove from server when deleted from 'Deleted Items'
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16.Click “Test Account Settings” to verify everything is configured correctly.
17.Click next



18.Click finished.

Congratulations!

‘You have successfully entered all the information required to setup your account.

To close the wizard, dick Finish.




